
Please draft reply for my signature.
Please furnish data for my reply.
Please take charge of this.
Please note and return.
Please note and see me.
For your files.
For your information.
For your recommendation.
For your approval.
Attached draft for your disposal.
For required action.

Ton might want to begin a file 
on statements by university officials 
in connection with integration crises, 
as I can see possibility of similar 
situations here in the future. PJN
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